CFC Manager Training - 2016




What is the Combined Federal
Campaign?

 Your annual workplace fundraising
drive. For postal, military, and
civilian federal employees.

* An easy, fun and effective way to
support the causes important to you.

* Runs between Sept. 1 — Dec. 15

* You pick campaign dates within this window

7CFC




The Power of the CFC

In 55 years, federal employees have...
*Given 8+ Billion dollars

*Changed countless lives...the CFC works!
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e
Intermountain CFC

-2nd |argest geographic CFC
-Top 20 Campaign for SS raised
-80,000 federal employees
-Award-winning




e
CFC Structure




-
What is my role as a CFC Manager?

" Prepare

" |nvite (ask) 7
= Report & Process I
= Say Thanks! I






Prepare: Get Your Act (team) Together!

= CFC team size depends on organization size
o Goal: One CFC Volunteer per 25 employees

= Share knowledge from training
" Brainstorm ideas to make CFC fun and

effective

o For ideas, visit:
http://www.intermountaincfc.org/CampaignT
eam/CampaignManagers.aspx




Prepare: Know How to Pledge

= Giving methods:

o Paper pledge:
v'Cash or check
v'Payroll giving

o eGiving: Payroll Giving
v CFC Nexus
v Employee Express
v'myPay

o eGiving: Credit or Debit Card
v'CFC Nexus only



Paper Pledge Form

* One-time (cash/check) or Payroll Deduction

PLEASE USE BALL POINT PEN & WRITE FIRMLY

XCFC INTERMOUNTAIN COMBINED FEDERAL CAMPAIGN
P o~ Central Receipt Point: 2955 Harrison Bivd. #201, Ogden, UT 84403

CFC Campaign City/State Code:  ATTENTION PAYROLL OFFICES:

No. 08?0 49 _I 350 [E:Ina-!i.;;? éﬁg;lgntgr to idantify

FRINT HAME [LAST) FIRST MIDDLE INITLAL CHECK (¥ appicabls) | FEDERAL AGENCY AND OFFICE S0OCIAL SECURTY NUMBER/EMPLOYEE ID
L] Ciwilian
L Miilitary
WORK ADDRESS & ZIP CODE WORK PHONE NUMBER
CHARITY CODE ANNUAL AMOUNT

CONTRIBUTION: Fill in the blank showing the amount of your payroll allotment, cash or check
contribution. Write in the total of your annual contribution in the space provided

ALLOTMENT SOURCE AMOUNT INTERVAL TOTAL GIFT
CIVILIAN PAYROLL $
X 26 pay periods
MILITARY PAYROLL
Branch of Servica? ¥ 12 months 1

CASHICHECK Check Number:

ok checkpajabk b e Combiosd Fedem) Campaige)

Cash/Check Amount:  §

CFC onganizations do not provide goods or services inwhole or partial considaration fior any congributions

made to the organizations via this pledge card.

T 1T I 1T L

DESIGNATED GIFT: To designate one or more charities or faderated groups, fill in the
charity code(s) and dollar amounts abowve. Undasignated gifts are distributed among all
organizations in proportion to their pladges.

PLEDGE IN HONOR/MEMORY OF A LOVED ONE

Visit hitp:fwww.intermountaincfc.org/DonorsfSendaTribute.aspx, complete the online
form, and we’ll send a FREE tribute card to the person of your choice. Thank you!

INFORMATION RELEASE (OPTIONAL)
Any information you enter below will be released, along with your name, to the
charity(ies) to which you made a pledge. Do not enter your work address or email.

Home Address

Personal Email Address

1 In addition to my contact information, | authorize the CFC to release the amount
of my pledge to the charity(ies) | designated above.

SIGNATURE

PAYROLL DEDUCTION AUTHORIZATION

| hereby authorize any agency of the United States Government by which | may be
employed during 2017 to deduwct the amount(s) shown above from my pay each pay
period during the calendar year 2017 starting with the first pay period that beging in
January and ending with the last pay period that begins in December, and to pay the
amounts so deducted to the Combined Federal Campaign shown above. | understand
that this authorization may be revoked by me in writing at any time before it expires.

DATE

OPM FORM 1654 REVISED MAY 20ME

FEIC

COPY #1 = FRYROLL O
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eGiving: CFC Nexus

e Online demo

CFCBNEXUS




eGiving: CFC Nexus = Register
(New CFC Nexus Donors Only)

e Start at www.intermountaincfc.org and click on CFC Nexus, which takes you here:

Combined Federal Compaign

MAKE A PLEDGE

1st time visitors to this CFC Nexus account, register.

Returning donors, please login. P
 RECISTER . LoGIN Y o Lo
PLEDGING

_ISON
-

New
Users

Returning View Contact

Report Campaign
Users P paig
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eGiving: CFC Nexus = Register (cont.)

REGISTER FOR INTERMOUNTAIN CFC *®

SELECT YOUR AGENCY GROUP BELOW

SEARCH AGENCY GROUP BY KEYWORD, NAME, ADDRESS, ETC

[ | =3

Uepartment oTf Health & HUMan Services SHUW
Department of Homeland Security SHOW
Department of Housing & Urban Development SHOW
Department of Interior SHOW
Department of Justice HIDE

Bureau of Alcohol, Tobacco, Firearms & Explosives, ldaho - 1D:999602
251 E. Front Street, #204, Boise 1D 83702

Drug Enforcement Administration, Boise - 1D:999136
G07 M. 8th Street, Suite 400, Boise 1D 83702

Drug Enforcement Agency, SLC - 1D:81
348 E. South Temple, Salt Lake City UT 84111

Drug Enforcement Agency, WY - 1D:232
100 East B Street Room 2000, Casper WY 82601

FBI, Lander - ;360 -

. login with my usernameipassword .
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eGiving: CFC Nexus =2 Register (cont.)

* Note: Returning users will be prompted to update their profile,
similar to the registration process

REGISTER FOR INTERMOUNTAIN CFC x

SELECT YOUR AGENCY GROUP BELOW

YOU SELECTED: FEDERAL HOUSING ADMINISTRATION, HUD SLC - 1D:83 | change |

completed

COMPLETE YOUR REGISTRATION ALL FIELDS ARE REQUIRED
TITLE/RANK TYPE TITLE/RANK

[ Civilian '] [ Mr. "]

FIRST NAME LAST HAME

[ Bruce ] [ Jacobs ]

EMAIL CONFIRM EMAIL

[ bjacobs@intermountaincfc.org ] [ bjacobs@intermountaincfc.org ]

USERMAMESLCHGIN PASSWORD CONFIRM PASSWORD
csze zenaitive csze sensitive S min & charscfers csze sensitive Smin & charsciers
[ bjacobs ] [ cesceeeee ] [ ceceeeee ]

click here to complete your registration

curment

ot m wscrmtpasved B over ey o
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eGiving: CFC Nexus = Pledge

REPLICATE LAST PLEDGE MADE ON SEP 25TH, 2012 (PLEDGE NO. 293029)?

Clicking on REPLICATE PLEDGE will add the charities and designations from your last pledge.
You will be able to change and review your pledge before entering.

SELECT A PLEDGE TYPE CURRENT

PLEDGE TYPE

' Payroll Contribution
' Credit / Debit Card (one time)

GO TO NEXT STEP

YOUR PERSONAL INFORMATION

RELEASE OF INFORMATION OPTIONS

CHARITY SELECTION AND ALLOCATION

QUESTIONNAIRE PENDING

DIGITAL SIGNATURE AND COMMENTS PENDING
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eGiving: CFC Nexus = Credit Card

SELECT A PLEDGE TYPE CURRENT

PLEDGE TYPE

Payroll Contribution
*' Credit / Debit Card (one time)

CARD TYFE

@- Mastercard

* visA Visa
[ American Express

oacovin [
o Discover Card

EXPIRATION

CARDHOLDER FIRST NAME

[ Jane ]

(as appears on card)

CARDHOLDER ADDRESS |

[ 123 Anywhere Street ]

(street address only tied to card)

CARDHOLDER CITY

[ Anytown ]

CARDHOLDER ZIP

[ 12345 |

TOTAL PLEDGE AMOUNT

CARD MUMBER

1234567891234567

{no spaces or dashes)

The card number is 16 digits long

This charge will appear on your statement as CFC NEXUS
DONATION. Thank you for supporting great causes
through the CFC!

CREDIT CARD VERIFICATION {CWVW)

o5 Jo

[3 digits, ususally on back of card]

CARDHOLDER LAST NAME

[ Doe ]

(as appears on card)

CARDHOLDER ADDRESS Il

[ Apt 2 |

(apt. or unit# etc)

CARDHOLDER STATE

| CO (Colorado) v

CARDHOLDER PHONE NUMBER

[ 970-555-5555 ]
format (xooeoo-oos) USE HYPHENS

Whele numbers only, decimal points are not allowed.
The minium total pledge amount is 51.00

GO TO HEXT STEP
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eGiving: CFC Nexus = Payroll

PLEDGE TYPE

‘* Payroll Contribution
' Credit / Debit Card {one time)

PLEASE SELECT A PAYROLL FERICD
' CIVILIAMN (26 pay periods)
O MILITARY (12 pay periods)

AMOUNT PER PAY PERIOD

$ UU Whaole numbers only, decimals are not allowed. Example: 3, 19, 29, 39, 99 eic

PAYROLL DEDUCTION AUTHORIZATION

' | hereby authorize any agency of the United States Government by which | may be employed during 2015 to deduct the amount{s) shown above from my pay esch pay pericd
during the calendar year 2015 starting with the first pay period that begins in January and ending with the last pay pericd that begins in December, and to pay the amounts so
deducted to the Combined Federal Campaign shown above. | understand that this authorization may be revoked by me in writing at any time before it expires.

TOTAL ANMUAL GIFT

$364

{amount egusls the amount per pay pericd = pay pericd. In the next step this amount will be sllocated among the charities you select.)

The minium total pledge amount is 51.00

GO TO HNEXT STEP
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eGiving: CFC Nexus = Personal Info

SELECT A PLEDGE TYPE

YOUR PERSONAL INFORMATION CURRENT

YOUR MAME YOUR AGENCY
Mr. Bruce Jacobs Mational Association of Retired Federal Employees
EDNT MY PROFILE 1602 S. Jackson Street Casper, WY 82601

DISCLOSURES

CFC organizations do not provide goods or services in wheole or partial consideration for any contributions made to the organizations via this pledge card.

VOLUNTEERING

The USA Freedom Corps Velunteer Network can help you acoess service opportunities near your home or office, aooss the country, or overseas. Just go to www . wolunteer.gov, enter
geocgraphic information, such as zip code or state, and your area of interest to find cut how you can get involved.

Social Security Number

| 123456789

Required for Payrell Deduction.

WORK PHONE

| 555-555-5555 |mar r224meraso en 1224

&0 TO PREV STEP GO TO HEXT STEP
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eGiving: CFC Nexus = Release Options

T ——————
RELEASE OF INFORMATION OPTIONS —

RELEASE OF INFORMATION TO CHARITIES

" YES - release information | provide to charities.
‘* MO -1 do not want to release any information to charities.

CONTACT YEAR ROUND

'* YES - Allow the CFC to communicate with me year-round.
"' MO - Do not allow the CFC to communicate with me year-round.

RECOGNITION AWARD (a.k.a. donor aporeciation. incentive aift level. etc)
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eGiving: CFC Nexus =2 Find Charities

TYPE SEARCH TERMS (5 DIGIT CODE,CHARITY NAME,ETC) THEN ENTER
: :
SEARCH
. ADD UNDESIGNATED 1  ADD NTERMATIONAL UNDESIGNATED
MO SEARCH FILTERS ALL RESULTS DISPLAYED R e g

SELECT THE TYPE OF SEARCHILIST

" SEARCH CHARMES [l VIEW CATEGORY LIST [ VIEW FEDERATION LIST |

SHOW LIMIT SEARCH S0RT RESULTS
EVERYTHING ¥ || EVERYTHING - NO LIMITS ¥ | | RANDOMLY ¥
BY DISTANCE FROM ZIP UHIVERSAL GIVING CHARITIES

Zip:|ziecone | (B ER) ¥/ INCLUDE UG CHARITIES

zip searches ignore the sort filter and charities wio zip codes

BROVVSE THE ENTIRE LIST BY TYPE

—oon ] wowr ] wemanoun

ADD CHARITIES BY USING THE SEARCH TOOL ABOVE. ADDED CHARITIES WILL APPEAR HERE.
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eGiving: CFC Nexus =2 Find Charities

CHARITY SELECTION AND ALLOCATION CURRENT

dolphin e

. ADD UNDESIGNATED 1  ADD INTERNATIONAL UNDESIGHATED
MO SEARCH FILTERS ALL RESULTS DISPLAYED G T el

SELECT THE TYPE OF SEARCHI/LIST

"~ SEARCH CHARMES | VIEW CATEGORY LIST | VIEW FEDERATION LIST

SHOW LIMIT SEARCH SORT RESULTS
EVERYTHING ¥ || EVERYTHING - NO LIMITS ¥ || RANDOMLY v
BY DISTANCE FROM ZIP UHIVERSAL GIVING CHARITIES

zp:[ziecone | (B ER ¥/ INCLUDE UG CHARITIES

zip searches ignore the sort filter and charities wic zip codes

BROWWSE THE ENTIRE LIST BY TYPE

S G G

RAISING A READER (10f7) 5 DIGIT CODE @GR
o Redweod City, CA LEGAL NAME: Raising A Reader 49179
© MOTE MARINE LABORATORY (2 of7) 5 DIGIT CODE
Sarasota, FL LEGAL NAME: Mote Marine Laboratory 10425 FLELEE
_ﬁ_@DULFHINS, WHALES & SEA TURTLES: SAVE AND PROTECT (2of7) 5 DIGIT CODE

ADD CHARITIES BY USING THE SEARCH TOOL ABOVE. ADDED CHARITIES WILL APPEAR HERE.
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| (=

ADD UNDESIGNATED l ADD INTERNATIONAL UNDESIGNATED

NO SEARCH FILTERS ALL RESULTS DISPLAYED MORE SEARCH OPTIONS

SELECT THE TYPE OF SEARCH/LIST

SEARCH CHARITIES VIEW CATEGORY LIST VIEW FEDERATION LIST

SHOW LIMIT SEARCH SORT RESULTS
|EVERYTHING ¥ || EVERYTHING - NO LIMITS v || RaNDOMLY \a
BY DISTANCE FROM ZIP UNIVERSAL GIVING CHARITIES

¥/ INCLUDE UG CHARITIES

zip searches ignore the sort filter and charities wie zip codes

BROWSE THE ENTIRE LIST BY TYPE

T G G

" PERFORM SEARCH |—o=n|

0 UNITED POULTRY CONCERNS (2of2) 5 DIGIT CODE [iFGLE

Machiponge, VA LEGAL NAME: United Poultry Concerns 1 1 656 Jelint

ALLOCATE FUNDS TO EACH OF YOUR SELECTED CHARITIES BELOW

ALLOCATE $364 TO THE 3 CHARITIES YOU HAVE ADDED
EVERY CHARITY NEEDS AN ANNUAL ALLOCATION AMOUNT.

ADD CHARITIES BY USING THE SEARCH TOOL ABOVE. ADDED CHARITIES WILL APPEAR HERE.

DOLPHINS, WHALES & SEA TURTLES: SAVE AND PROTECT

.00
5 DIGIT CODE 91443

izsisy THE LEUKEMIA AND LYMPHOMA SOCIETY WISCONSIN CHAPTER

.00
Sl 5 DiGIT CODE 92821

- DUCKS UNLIMITED, INC.
CHARITY

5 DIGIT CODE 10235

DL

.00
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eGiving: CFC Nexus = Designate funds

ALLOCATE FUNDS TO EACH OF YOUR SELECTED CHARITIES BELOW

PERFECT, YOU ARE DONE!

DOLPHINS, WHALES & SEA TURTLES: SAVE AND PROTECT . 120
CHARITY x .

5 DIGIT CODE 914438

== THE LEUKEMIA AND LYMPHOMA SOCIETY WISCONSIN CHAPTER : 121l.00
ekl 5 DIGIT CODE 92821 ' '

DUCKS UNLIMITED, INC. :
CHARITY

5 DIGIT CODE 10235

: 121|.00

SUM OF ALL ALLOCATIONS: 2384
| DISTRIBUTE ALLOCATION IRl L0 08 TOTAL PLEDGE AMOUNT: 3384
REMAINDER EVENLY ALLOCATIONS REMAINING BALANCE: =0

&0 TO PREV STEP G0 TO HEXT STEP

23



eGiving: CFC Nexus = Optional survey

QUESTICNNAIRE

* YES, Il answer a few questions to help make the CFC better. MO, not this time.
| WISH TC REMAIN ANONYMOUS

Yes
Mo

MY FLEDGING EXFERIENCE:
First pledge ever

First online pledge. I've used paper pledge cards before
Pledged online before but not with this system

I've used CFC Nexus in previous years

I'd rather not say

REVAMPED COMBINED FEDERAL CAMPAIGN {CFC) STRUCTURE COMING IN 2018:
| am aware of the changes

* ldon't know any details about that

PRIMARY REASON FOR SELECTING MY CHARITIES:
| have family or friends that are directly helped

The charity has a good reputation

| support the charity's cause

To benefit my local community

The charity has low overhead costs
I'd rather not say

MY AGE GROUP:

25 or younger

LT

24



eGiving: CFC Nexus = Sign & Submit

DIGITAL SIGNATURE AND COMMENTS CURRENT

COMMENTS [CPTIONAL)

CLICK AND HOLD THE MOUSE DOWN TO SIGN WITHIN THE GRAY BOX
MAKE SURE TC RELEASE THE BUTTON WHILE IN THE GRAY BOX

GO TO PREV STEP COMPLETE THIS PLEDGE

25



eGiving: Employee Express

e Online demo

EMPLOYEE

PRESS




eGiving: Employee Express = Sign in

Payroll - Personnel Actions

*** ¥You last successfully logged in Employee
Express on August 31, 2014 4:56PM ET. ***

Please take time to update your Emergency
Contact Information. Access this module from the
Link in the Miscellaneous Section below,

To view a summary of your current informatio
select View Summary of Information.

You may view or change the following pasfroll-
personnel information using Employee Efpress.

Combined Federal Campaign

Direct Deposit
Disability Update
Discretionary Allotment

Earnings and Leave HardCopy On/Off
Ethnicity and Race Indicator

Fadaral EFmnlnwraoc Haalth Ranafitc

Main Menu

Earnings and Lea e

Your leavg and earnings information was last updated
on: Junyé 1, 2013.

Thekmployee is responsible for verifying the accuracy
apfl correctness of the Earnings and Leave Statement
4nd reporting any errars in a timely manner.

Gross Pay: 3 2,155.00

Net Pay: 3 1,5632.33

Annual Balance: 28.30 hours
Sick Balance: 15.00 hours

Comp Balance: 0,00 hours

To view your earnings and leave statement, select
Earnings and Leave.

Reminder: Employees may choose to turn off
their mailed hard copy Earnings and Leave
Statement.
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eGiving: Employee Express

EMPLOYEE CHANGES? NO BIG DeAL!

Privacy Policy | Security | FAQ | Contact Us | Help | Brochure

| Main Menu | | Sign Out

Combined Federal Campaign Select Charities ReVieW cu rrent

contribution from
last campaign (if
applicable)

Your current contribution is $100.00.

Once you save a new action, it will be effective January 11, 2015.

Pay Period Contribution: ¢ 100.00
Total CFC Gift: 2600.,00

W

Steps to Get Started:

1. Select your charity by selecting a search option at the bottom of the page.

2. Enter the search criteria to locate your charity.

3. Add your charity to your cart.

4. Repeat Steps 1 — 3 if you wish to add other charities.

5. When you have finished selecting all of your charities, click the "Save Selected Charities and Continue" button.

Charitable Organizations.

Flease use the search below to select the charitable organizations to which you would like to contribute. You will be able to add up to 30
charitable organizations to your cart. When you have completed your selection of charities, click on the "Save Selected Charities and Continue"
button below and you will be able to specify how much you wish to contribute.

‘ Save Selected Charities and Continue




eGiving: Employee Express = Search
Charities by code, name or category

Search for a Charitable Organization.

There are four types of searches. Pick the one you wish to use, enter the information
in the place provided and click the appropriate Search button to execute the search.

If you wish your contribution to be distributed proportionately to all international organizations that receive designated gifts, you
can enter the code "IIIII" for the § Digit Charity Code.

Search by 5 Digit Charity Code:
5 Digit Charity Code: (Example: 12345)

| Charity Code Search |

Search by Charitable Organizations Name:

Organization Name: (Example: My Favorite Charity)

| Charity Name Search |

Search by Service Category (Taxonomy Code):

A - Arts, Culture & Humanities

B - Educational Institutions & Related Activities

C - Environmental Quality, Protection & Beautification

D - Animal Related - To be included in search results, charities...

...must match ALL program areas ¥

| Service Category Search |
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eGiving: Employee Express = Composite
Search

Composite Search - Enter any search criteria below:
* Leaving fields blank may result in a large number of search results.

Starting Administrative %6o:

. . . . Range to search - Example: -9999.9 and 9999.9
Ending Administrative %o: E P

Keyword(s):
* Any Words({with at least one of the words)
All Words{with all of the words)
Exact Match{with the exact matching phrase)
Organization Category: ALL CHARITIES

| Composite Search |
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eGiving: Employee Express > Search
Charities

Charitable Organizations.

Please use the search below to select the charitable organizations to which you would like to contribute. You will be able to add up to 30

charitable organizations to your cart. When you have completed your selection of charities, click on the "Save Selected Charities and Continue"
button below and you will be able to specify how much you wish to contribute.

Save and pledge,
or...

Organization

* Cathedral Home for Children (UNIVERSAL AGEMNCIES)

| Save Selected Charities and Continue |

Keep adding
charities

To remaove a charitable organization from your cart, click the delete box for that charity. To update your selection, click on the "Remove Deleted
Charities" button belows.

Once you have completed your selection of charities, click on the "Save Selected Charities and Continue" button above and you will be able to
specify how much you wish to contribute.

| Remove Deleted Charities |

Search for a Charitable Organization.

There are four types of searches. Pick the one you wish to use, enter the information
in the place provided and click the appropriate Search button to execute the search.

If you wish your contribution to be distributed proportionately to all international organizations that recejpfe designated gifts, you
can enter the code "IIIII" for the 5 Digit Charity Code.

Segrch Results: 1 match found.

Search by 5 Digit Charity Code:

5 Digit Charity Code: (Example: 12345)

| Charity Code Search |

Search by Charitable Organizations Name:

Organization Name: (Example: My Favorite Charity)

| Charity Name Search |
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eGiving: Employee Express = Desighate $

Combined Federal Campaign Change

Add amount per
pay period, and...

Your current contribution is $100.00.

Once you save a new action, it will be effective January 11, 2015.

-

Pay Period Contribution: IlD.DD ¥

Total CFC Gift: £ [260.00 ...how much eact
charity should
Charitable Organizations. receive

* Undesignated amount: If you designate a partial amount of your total gift, the balance will be treated as an "Undesignated
Amount". This balance will be distributed to all of the organizations in the CFC brochure in the same proportion as they receive the
designations.

Flease enter the annual amount you wish to designate for each organization. Use your total CFC gift as your guide.

Organization Chcarlﬁy ::ll::::llt
* Cathedral Home for Children [UNIVERSAL AGEMNCIES) 50614 S |130.00
* Court Appointed Special Advocates of Mesa County (UNIWVERSAL AGEMCIES) 81807 % 130.00

* Undesignated Amount: % [0.00
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eGiving: Employee Express = Personal
Info

Personal Information.

Personal Information Authorized Release — Click ""ves" if you wish to have your pledge amount released to your designated
organizations. Click Address or Email if you wish to release your contact information to your designated organizations.

*Either Work E-mail Address or Work Phone Number is required below.

Work E-mail Address:

OR

Work Phone Number:
Example: 9999999999 (no dashes allowed)

Work Street Address:

{required) Example: 999 East 9th Street {no city or state)

Agency Division/Branch
Name: Demo Account
{required)

Department of the Interior

Amount Release

L]
Authorization: Yes ® No



eGiving: Employee Express = Recognition
(coin)

Recognition Release RECOGNITION OPTIONS
Authorization:

DONOR GIFT RECOGNITION

I wish to receive the recognition gift applicable to the level of my pledge if offered by
my campaign.
{Contact your local campaign for details.)

Yes ® Mo

Contact Release

PN
Authorization: By Address ' By Email '® Neither

Your NAME along with the corresponding information you provide will be released to
your designated charities.

[ SAVE | [ CAMNCEL |




eGiving: Employee Express 2
Review/Submit

Combined Federal Campaign Confirmation

Your current contribution is $10.00.

Once you save a new action, it will be effective January 11, 2015.

= To submit your changes, click the "YES' button only once at the bottom of the page. To cancel your
changes, click the '"NO" button at the bottom of the page.

Work E-mail Address:
bjacobs@intermountaincfc.org

Confirm Pay Period Contribution: s * 10.00 OR

- - Work Phone Number:
Total CFC Gift: $ 260.00 Example: 9999999999 (no dashes allowed)

To learn more about CFC activities in your area (i.e., kickoffs, special events, etc), and to

A . . . Work Street Address:
inquire if the campaign offers donor incentives, contact your local CFC office. (required) Example: 999 East 9th Street (no city or state)
123 street
... Charity Ar L.
Organization Code Ap Agency Division/Branch
. Name: Demo Account
* Cathedral Home for Children (UNIVERSAL AGENCIES) 50614 $ 1230 (required)
* Court Appointed Special Advocates of Mesa County (UNIVERSAL AGENCIES) 31807 % 130 Amount Release No
Authorization:
Recognition Release RECOGNITION OPTIONS

Authorization:

DONOR GIFT RECOGNITION

Yes
No Recognition or No Recognition Items Available for this Campaign
Home E-mail Address: bjacobs@uwnu.org

*  The value of this item has changed.

Once submitted, Payroll deductions can not be cancelled through Employee Express, contact your payroll or
HR office for assistance.

Is this information correct? To confirm, press Yes. To cancel, press No.

YES NO
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MYPAY PLEDGE INSTRUCTIONS

& https://mypay.dfas.mil/? AccessString=DJMSFA%T7eEMAIL&globallD=DCAC000120141017092555W0637010&GID - Internet Explorer

Main Menu

18 U.S.C. § 1030 prohibits unauthorized or fraudulent access to government computer systems. If the
credentials you enter are not your own, you are in violation of this law and should exit this system immediately.
Completing this action may subject you to a fine of up to $5,000 or double the value of anything obtained via this
unauthorized access, plus up to five years imprisonment.

Last Date myPay Accessed: 10/13/2014

Your Air Force Active Duty Account

@ Leave and Eamings Statement (LES)
@ Personal Statement of Military Compensation (PSMC)
Savings Deposit Program (SDP)

@ SDP Statement / Withdrawal Request
Pay Changes:

@ Allotments

@ Combined Federal Campaign (CFC)

@ Correspondence Address
Direct Deposit:

@ MNet Pay EFT

@ Travel EFT

@ Miscellaneous EFT

Taxes:
@ Federal Withholding
@ State Withholding
@ Tax Statement (W-2)
@ Travel / Miscellaneous Tax Statement (W-2)
@ Turn on/off Hard Copy of W-2 and 1099-INT
@ SDP Tax Statement 1099-INT

Traditional TSP and Roth TSP

View Court Orders

Travel Voucher Advice of Payment (AOP)

Email Address

Security Questions for Password Resets
Personal Settings Page (Click here for details)

(S S O O oY S

(= @]=]

H125% ~




MYPAY PLEDGE INSTRUCTIONS

2 https//mypay.dfas.mil /?AccessString=DJMSFA~EMAIL&globalid=DCAC000120141017092555W0637010&gcCur - Internet Explorer = [=]

Your current monthly contribution and total CFC gift are shown below.
If you would like to add additional contributions to CFC, please click 'Add Mew Contribution”.

¥Your Current Monthly Contribution $0.00

Total CFC Gift: $0.00

Add New Contribution

To make a one-time contribution, please contact
your CFC key worker.

H 125%




MYPAY PLEDGE INSTRUCTIONS

(2 s/ mypay dfas il AccessSting=DIMSFASSTeEMATL&globalid=DCACO00120141017092555WOB370108eC - ntemet Explorer

Campaign Search

Please enter the 4 digit CFC code that is on your pledge form. If the CFC code that is on the form is no
receive a pledge form, please visit your finance office for processing. Service membarsaus allovied to stop or change

Please confim the campaign number and area are carrectly listed below
OR enter another 4 digit CFC code and select Find Campaign

o]e]!

ilitary Only! (Civilians, you will
not see this screen. Skip to slide 5)

Enter 0870

5% v




MYPAY PLEDGE INSTRUCTIONS

2 httpsy//mypay.dfas.mil/?AccessString=DIMSFA%7eEMAIL&globalid=DCAC000220141017094219W0641549&gcC - Internet Explorer [= || = |[ =2 |

Campaign Search

Please enter the 4 digit CFC code that is on your pledge form. If the CFC code that is on the form is not valid, or you did not
receive a pledge form, please visit your finance office for processing. Service members will not be allowed to stop or change
their Charity allotment via myPay.

rmacampaign Mlilitary Only! (Civilians, you will
not see this screen. Skip to slide 5

Please confirm the campaign number and area are correctly listed below
OR enter another 4 digit CFC code and select Find Campaign

0870 Intermountain CFC

Confirm Campaign

#H125%




MYPAY PLEDGE INSTRUCTIONS

2 https;//mypay.dfas.mil/? AccessString=DJMSFA%7eEMAIL& globalid=DCAC000220141017094219W0641549&gcC - Internet Explorer

Enter the amount per month you would like to donate to the Combined
eral mpaign in the b

g5.00 )

Shve

v

You can add whatever amount you would like. This screen shows
the amount per month (military). Civilians will specify an amount
per paycheck (26 per year). Do NOT put your total gift for the year
in this space!!!

Main

| Exit

H125%



MYPAY PLEDGE INSTRUCTIONS

& https;//mypay.dfas.mil/?AccessString=DJMSFA%7eEMAIL&globalid=DCAC000220141017094219W0641549&gcC - Internet Explorer [= | = | =]
~
Steps to Get Started: VYTV T UAVIWIY e e vavn iy S e v v v i
\efront.net EIN#32 and their families by awarding grants to provide essential hous:
1. Select your charity by selecting a search option bg hel i id and medical needs. 78.3% B,LW
2. Enter the search criteria to locate your charity. Y Elp USl prow e 3 : 2 . .
Charities. www.womensmemorial.org EIN#521513535 Honor all American
4. Repeat steps 1- 3 if you wish to add other charitic,, dcharicel throughout history who helped guarantee our freedom! Help us
5. When you have finished selecting all of your charit'\O1ISeC0NCCIANCE. build the history, and educate future generations about women's
each charity and complete the Personal Informatican_d. fegreatlpn'to 329% ABW
6. To make a cne-time contribution, please contact vnSition into civilian ; Fat _ ]
7. Any undesignated dollars made by donors in CFCys, 6.9% P,LW Wounded Warrior Emergency Support Fund (Air Warrior Courag
family support and youth activities in accordance \ EINE273116 (301)588-3283 www.airwarriorcourage.org/ EIN#77049041
sa.0rg EIN Wounded Warriors! We provide rehab services at three Mil
0verseas, veterans Centers, and starter IRS 529 College Savings Plans for dependen
for Troops, Adopt- KIA. 2.4% PW.T
Code Search Mame Search Category Searwn Aauvancyfu canwis
If you know the exa digit code of the charity in which you wish tgfcontribute, enter the code in the textbox and click
"Search”.
ontribute all or a portion of your contribution to #ll International funds, enter "llllI" in the code search
5 Digit Charjpty Code Search:
If you know the 5-digit code, enter
it here. Or you can look up charities [ ] sean
by name or category within myPay.
If you do not wish to designate specific charities, click "Skip. Do not designate specific charities".
Undesignated gifts are distributed among all organizations in proportion to their pledges.
W
Skip. Do not desienate specific charities
®125% -




MYPAY PLEDGE INSTRUCTIONS

2 nttpsy//mypay.dfas.mil/?AccessString=DIJMSFA%7eEMAIL&globalid=DCAC000220141017094219W0641549&gcC - Internet Explorer (= @] =

Current contribution: $5.00

Change Amount

Steps to Get Started:

1. Select your charity by selecting a search option below.

2. Enter the search critenia to locate your charity.

3. Add your charities by checking each checkbox next to the charities name and click Add Selected
Charities.

Repeat steps 1 - 3 if you wish to add other charities. You may add up to 30 charities.

When you have finished selecting all of your charities, specify the amount of your contribution for
each charity and complete the Personal Information Authorized Release section and click Continue.
To make a one-time contribution, please contact your CFC key worker.

Any undesignated dollars made by donors in CFC Overseas (0995) are allocated to the Overseas
family support and youth activities in accordance with 5 CFR950.701 (f) and (h).

o

~No

Add Selected Charities -

1 charities foun®

Charity code = Charity Name ¥ 0op Admin¥ EIN¥ Website ¥ Category = Description ¥

Honor our Wounded Warriors! We provide

Air Warrior Courage : q rehab services at three Military Medical
|:| 11450 24 770490412 www.airwarriorcourage.orgl P,W.T Centers, and starter IRS 529 Coll Savings

Foundation
Plans for dependents of aircrews KIA.

# 125%




MYPAY PLEDGE INSTRUCTIONS

@ nittps://mypay.dfas.mil/?AccessString=DIMSFA%7eEMAIL&globalid=DCAC000220141017094219W0641549&gcC - Internet Explorer (o @] =]

Main | Exit

Current contribution: $5.00
Change Amount

Steps to Get Started:

1. Select your charity by selecting a search option below.

2. Enter the search criteria to locate your charity.

3. Add your charities by checking each checkbox next to the charities name and click Add Selected
Charities.

4. Repeat steps 1 - 3 if you wish to add other charities. You may add up to 30 charities.

5. When you have finished selecting all of your charities, specify the amount of your contribution for
each charity and complete the Personal Information Authorized Release section and click Continue.

6. To make a one-time contribution, please contact your CFC key worker.

7. Any undesignated dollars made by donors in CFC QOverseas (0995) are allocated to the Overseas
family support and youth activities in accordance with 5 CFR 950.701 (f) and (h).

= Undesignated Contributions Per Month : $5.00
» Designated Contribution Per Month : $0.00

Delete Charity Code Charity Name Contribution Per Mg@ith

] 11450 Air Warrior Courage Foundation |

Continue harities Delete Selected \

Once again, put the amount per paycheck for each
selected charity. Do NOT put your total gift for the
year in this space!!!

H125% ~




MYPAY PLEDGE INSTRUCTIONS

@ https;//mypay.dfas.mil/?AccessString=DJMSFA%7eEMAIL&globalid=DCAC000220141017094219W0641549&gcC - Internet Explorer [= = |[=]

>

Current contribution: $5.00
Change Amount

Personal Information

* Please complete the fields below. Work phone number or work email address and work street address
are required.

» Please indicate if you wish to have your pledge amount released to your designated organizations.

= If you wish to authorize recognition, please indicate so in the Recognition Release Authorization field.

= Click address or email if you wish to release your contact information to your designated organizations.

Charity Code Charity Name Contribution Per Mogih
11450 Air Warrior Courage Foundation 5.00

Enter unit name here. See your
UPO or Keyworker. Make sure
you enter the name precisely.

Search for Charities

Personal Information Authorized Relea

Work Email Address: |
OR

Work Phone Number:

Command/Unit Name. Please enter your unit location or |
code provided by your campaign worker.

Amount Release Authorization:

Recognition Release Authorization:

5 to receive a recognition/appreciation gift if offered
ign and | qualify.
(Contact your local campaign for details.)

Contact Rel Authorization: ~
" <'ease Authonization OBy Address Email () Neither

M amdim s




Please review your contribution amounts and personal information.

Monthly Contribution:
Total CFC Gift:

Charitable Distribution:

Charity Code Charity Name

11450 Air Warrior Courage Foundation

Personal Information Authorized Release

Wark Email Address:

Work Phone Number:

Work Street Address: (required)
Amount Release Authorization:
Recognition Release Authorization:
Contact Release Authorization:

Home Email Address:

55.00

560.00 Now you will see the total per year you are

contributing. Verify it is accurate!

Contribution Per Month

5.00

paul.baldwin.2@us.af.mil

Mission Support Group M5G

Yes

Yes

By Email

paul.r.baldwin80@gmail.com

Is this information correct?

To confirm this information and submit your CFC contribution, click Yes.
No

therwise, click No.

Yes

#125%




MYPAY PLEDGE INSTRUCTIONS

2 https://mypay.dfas.mil/?AccessString=DJMSFA%T7eEMAIL&globalid=DCAC000320141017122522W0690408&gcC - Internet Explorer

CFC - Confirmation Notification

myPay has saved vour aption. Your Earninas and Leave statement will be your confirmation. This action will be
effective january 1, 2017.

View Pledge Card as PDF

Select Main to make additional changes. Select Exit if you are finished.

(= [E@]=]

#H125%




MYPAY PLEDGE INSTRUCTIONS

2 nttpsy//mypay.dfas.mil/myPayPDF.aspx?globalid=DCAC000320141017122522W0690408&PLoc=2&PNam=DCACO0 - Internet Explorer (o= |[ =]
e i ATTENTION PAYROLL OFFICES:
Q_Fc_ CFC Campaign Number 0870 City/State Code: Use this number only to identify the local campaign.
Last Name, First Name, MI (] Civilian Federal Agency and Office
x] Military

1

Work Street Address Work Telephone Mumber
MISSION SUPPORT GROUP MSEG

Check Number: Amount ‘

CFC organizations do not provide goods or services in whole or partial consideration for ‘ | | |
any contributions made to the organizations via this pledge card.

DESIGMNATED GIET: To designate to one or more charities of
federated groups, fill in the charity code(s) and dollar amounts above.
Undesignated gifts are distributed among all organizations in
proporfion to their pledges.

CHARITY CODE ANNUAL AMOUNT
ALLOTMENT SOURCE AMOUNT INTERVAL TOTAL GIFT i
MILITARY PAYROLL 1 2 00 % 12 months $ 60.00 ]2l afs]o $60.00_|
CIVILIAN PAYROLL | | | | | |_| |
¥ 26 pay periods $
CASH/CHECK ‘ | | | | |_| |
| [ [ |
| M

COPY #3 - CONTRIBUTOR'S COPY - KEEP FOR PERSONAL TAX RECORDS

INFORMATION RELEASE (OPTIONAL) PAYROLL DEDUCTION AUTHORIZATION
Any information your enter below will be released, along with your name, to the I hereby authorize any agency of the United States Goverment by which
charity(ies) to which your made a pledge. Do not enter your work address or email. I may be employed during the next year to deduct the amount(s) shown

above from my pay each pay period during next year starting with the
first pay period in January and ending with the last pay period in
December, and to pay the amounts so deducted to the Combined
Federal Campaign shown above. | understand that this authorization
can only be revoked by me through arrangements made with my
servicing personnel or payroll directly.

Home Address:

SIGNATURE ELECTRONIC DATE 10/17/2014

Personal Email Address: S essssesssssssee—— OPM 1654

] i ] i Revised March 2013
In addtion to my contact information, | authorize the CFC to release the amount of
X my pledge to the charity(ies) | designated above.

Done




myPay = Key Training Point Recap

1. (Beginning of pledge process). The ‘Campaign Search’
screen is only shown to active duty Army, Navy, and Air
Force personnel. This information is automatically
provided for civilians. The Intermountain CFC code is
0870.

2. (Near end of pledge process.) Donors must be trained
to enter their Command/Unit or Federal Agency/Office
code number for pledges to be properly credited. Do
NOT enter 0870 here.

48






How to Invite Effectively

e Make it Personal

e Know how to ask!

L el them your

50



Ask the Magic Questions

-What are you passionate about?
-What are you interested in?
-Have you (or a relative) ever...?

...then, Invite!

-Would you be willing
to support that cause
through a CFC gift?




e
Campaign E-mails

" Pre-drafted weekly emails with a different
story and picture each week.

Introductory email

Five reasons to give
Why you CAN afford to diiV="dalie i3 E
Calculate your impact |
Why the CFC is better fojgesEliii =S
Why giving makes you rielg
Tax benefits of giving
Campaign close email

SO IR LS COR IO



L
CFC Videos

Intermountain CFC YouTube Channel

CFC 2014 Campaign Video
2014 Combined Federal Campaign video.

2014 Combined Federal Campaign video.

2007 Intermountain CFC campaign video.

The Federal Office: 2009 Intermountain
CFC Video.

Learn how the Combined Federal Campaign
operates and benefits charities through the

because it } 5 / O U believe

in t he goodness L N humanity

’ {

Intermountaincfc.org—>Donors—>Videos

53



e
Source 2: Personal Ability

e Surpass limits (Remove the roadblocks!)

Do they know where & how to pledge?
— Send instructions and links

— Give a demonstration
— Pre-fill the hard copy pledge form with name

* Do they know they can afford it?

— Payroll giving benefits
— All contributions are tax-deductible.
— Payroll gifts don’t begin until January

54



Explain e-Giving
Three flavors: EEX, Nexus & myPay

Clicl
sign

&

x

T CAKE ABOUT.
F;C@[q—/- #o Cure

C *As a cancer survivor, I will
e always fight for a cure! The CFC

> offers a great way to donate to
S\\owaeLweC;C organizations working on worthy

causes like fighting cancer.” How to make your CFC pledge
- Lt Cal Angela Cummins, U.S. Air Force online using myPay: | k
€@ Login and select “Combined Federal Campaign” n
Intermountain CF f- : @ a. Civilians/Marines: w For ShOWing
intermountaincfc.org : Select “Add New Contribution”

b. Active Duty Army/Navy/Air Force: Some Love

Select “Add New Contribution,” enter and confirm
campaign code 0870 for Intermountain CFC Thank you for supporting your
favorite charities through the

9 Follow the prompts to complete your payroll pledge Combined Federal Campaign!

9 In the “Personal Information Authorized Release”
section, where it asks for “Agency/Office Name”
(for civilians), OR “Command/Unit Name"
(for military), type the text or number EXACTLY
as it appears below.

@ Review, confirm, and submit your CFC Pledge.

55



L
Harness Positive Peer Pressure

e Memo from agency head
* Agency head speaks at internal kickoff/rally
meeting

* Seed the tip jar

56



Set a Goal

* Suggestion: Take the average of
your agency’s 5-year CFC history,
and set a goal for 10% higher.

pjacobs@intermountaincfc.org

* Publicize the goal & track your
Orogress.

* Get boss to approve a
party/reward for making goal

— (all employees invited!)

57



Thermometer Poster
Don’t start at SO.

Campaign Progress ~ ———— ¥

Campaign Goal
1 - Department/Agency — e
L 7, |
b
oK,
R
A
o — [
o
ul - 2_
fanls o
Ea e s eip b
O A
T
FOE  Gloria Cruz e
%  Federal Employee
7

58



Visual Cues (poster, flyers)

Education
N

in their homes.

{;llddg(iﬂ. S

= Only 44 percant of LS. high school graduates LLM.M.CuI
are raady for college-level math and only i
36 paroent are ready for college-level sciance.
* Nearly 124 million children and adolescents
are denied the nght to education around the world.

It's Easy To Make An Inpact

Ep Studeats ..Q@ Give eI o Literacy . Provide [
9 SB8:== gQ==

DA

Felp Provide Roks

1202

Escourage STEN Education

250%= ‘B20E
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Follow Up!

People forget. Remind them!

REMIND

60



L
Create Positive Environment

* You & Your Team are the environment!
— How is your attitude?
— Are you optimistic & positive?
— Do you smile a lot?

* Management is the

environment!
— Are they supportive?
— Do they ask for reports?
— How is office morale?

61



Important REGS to Know!

* No coercion! Never pressure anyone to give.
— Agency Leaders should not “ask” one-on-one.

e Do NOT create or maintain lists of non-
contributors.

* Donors must always choose their own charities
— You cannot “favor” a charity in any way



Important REGS to Know! (cont.)

* Fundraisers:
— Donor selects charity, or

— Proceeds go to the Undesignated Fund (must
disclose this)

— You cannot designate a charity recipient for
the fundraiser.

* Involve the pledge form to increase your
participation rate. (Not a regulation but a
good idea!)



REPORT & PROCESS




Getting Online Pledge Reports:
CFC Nexus, Employee Express, myPay

One-stop shop for getting online pledge
information is:

CFCBNEXUS

All online pledge information will be available
for download at CFC Nexus.




E——
Getting e-Pledge Reports from CFC Nexus

1. Register with CFC Nexus

2. Email CFC Director and request Admin
Access

3. After access is granted, Log into CFC Nexus
at

66


https://www.cfcnexus.org/_intermountaincfc/
https://www.cfcnexus.org/_intermountaincfc/
https://www.cfcnexus.org/_intermountaincfc/

Getting e-Pledge Reports from CFC Nexus

* Under “My Tools” click on “Coordinator Tools” =
report

INTERMOUNTAIN CFC

2955 Harrison Blvd Suite 201 « Ogden, UT 84403 » 801-399-5584 phone « 801-399-5599 fax
MAIN MENU PLEDGING MY PLEDGES & PROFILE MY TOOLS

Combined Federol Compaign

67



COORDINATOR - REPORT

Getting e-Pledge Reports from CFC Nexus

©

NARFE

Agency Group

Agency Pledges
[ EXPAND DETALS]

Pledges

2014 CAMPAIGN TOTALS  [exPanDDETALS]

Click here to download
the report into an easily
sortable spreadsheet

Dollars
$364.00

Total Dollars

$ 364.00

Average Dollars

Average Dollars

$364.(

$ 364.0
h-il" mioad LoV orinis repo
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- ___________________________________________________________
CFC Nexus payroll pledge processing

e For CFC Nexus Payroll pledges only! (Credit card
pledges do not need to be processed by you.)

1. Register with CFC Nexus

2. Email CFC Director and request CFC Nexus
Admin Access as a “Payroll Specialist”

3. After access is granted, Log into CFC Nexus
at

69


https://www.cfcnexus.org/_intermountaincfc/
https://www.cfcnexus.org/_intermountaincfc/
https://www.cfcnexus.org/_intermountaincfc/

CFC Nexus pledge processing (cont.)

* Under “My Tools” click on “PAYROLL TOOLS” -
then select Process New Pledges (Bulk)

INTERMOUNTAIN CFC

2955 Harrison Blvd Suite 201 « Ogden, UT 84403 » 801-399-5584 phone « 801-399-5599 fax
MAIN MENU PLEDGING MY PLEDGES & PROFILE MY TOOLS

70



- ___________________________________________________________
CFC Nexus pledge processing (bulk)

CFC NEXUS DEMONSTRATION

20 2nd Street NE Suite 2005 « Minneapolis, MN 55413 - (855) 263-4321 ext 2 phone * 206-384-3018 fax
’ TOUR CFC NEXUS MAIN MENU PLEDGING MY PLEDGES & PROFILE MY TOOLS

BULK PRINT UNPROCESSED PLEDGES

BULK PROCESSING ONLY APPLIES TO *PAYROLL DEDUCTION* PLEDGES

(click to expand headers below)

2011 SAMPLE FEDERAL AGENCY GROUP 1 Sample Federal Agency Y unit11 456 Elm Street Giving, NY 10023
(5 unprocessed pledges)

2011 SAMPLE FEDERAL AGENCY GROUP 2 Sample Federal Agency X 789 Oak Avenue HelpOthers, MN 55901
(2 unprocessed pledges)

Click on the federal agency (you
will only see agencies you’ve
been given access to)
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- ___________________________________________________________
CFC Nexus pledge processing (bulk)

:DGES

Cash & Chégk pIedges must stlllbe processediu?;e.ing the single pledgé pracessing tool.

(click to expand headers below)

ample Federal Agency L unit.10 123 Maple Street Donation, MN 55406

"STEP 1 - PRINT ALL PLEDGES LISTED BELOW

-OR -

Click Step 1 to process all pledge within the Choose this option
Federal agency location.

Pl

FEDERAL AGENCY / OFFICE SSN/Employee ID
Sample Federal Agency L
unit.10 (Donation)

123456789

DONOR EMAIL
jzietlow@cfcnexus.org

fyour payroll allotment, cash or check contribution. Write in the total of your annual contribution in the space provided.
AMOUNT INTERVAL

$20.00 26 pay periods

| elect NOT to receive an incentive gift as recognition for any centribution.

-L DEDUCTION AUTHORIZATICN

¢ suthorize any agency of the U
mber, and to pay the amounts s

- 22 2013
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CFC Nexus pledge processing (bulk)

File Ecit Vizw Window Hdp
Do  DESE| 0P DR
@1 || =E |- H

@ Page Thumbnzils

3
= 722113

CFCNews.org

CFC CAMPAIGN NC  CITY/STATE CODE  ATTENTICN PAY

JCFC 9999 (099999 “"mm

PLEDGE NUMBER: 445885

PLEDGI

FEDERAL AGENCY/ QFFICE
You will now have a print out with one Sanple Federal Agency L

|ed e per page unit.10 {Donation)
p g p p g 5 DONOR EMAIL
jzietlow@cficnexus.org

CONTRIBUTION: Fill in the blank showing the amount of your payroll allotment, cash or check ¢t
annual contribution in the space provided.

ALLOTMENT SOURCE AMCQUNT INTERVA
CIVILIAN $20.00 26 pay period
LEADERSHIP GIVING

I elect NOT to receive an incentive gift as recognition for any c«

RELEASE OF INFORMATION PAYROLL DEDUCTION AUTHORIZATION

1'w ould llke to remaln anonymous, please do
not release my information.

I heveby aulhorice any agency of the Uniled Slales
during 207141 to ceduct the amount(s) shown above f
calendar y car 2014 starting with the hirst pay penod
las| pay perod Uial begins in Decamber, and Lo pay
Federzal Campaign shown above. | understand that t
writing at any timc betore it cxpircs

% — 3
=255 K L ~
o 1n
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CFC Nexus pledge processing (bulk)

:DGES

BULK PROCESSING ONLY APPLIES TO *PAYROLL DEDUCTION* PLEDGES
Cash & Check pledges must still be processed using the single pledge processing tool.

(click to expand headers below)

ample Federal Agency L unit.10 123 Maple Street Donation, MN 55406

DO NOT CLICK THIS BUTTON UNTIL ALL PLEDGES HAVE BEEN PRINTED COMPLETELY
-OR-

EXPORTED AND *SAVED TO YOUR DESKTOP*

SEESEIEEET

NTED/EXPO

RTED & SAVED PLEDGES AS PROCESSED

CITY/STATE CODE ATTEI-{TION PAYROLL QFFICgS: )
09 9999 Use this number only to identify the local campaign. \
After verifying the print, click Step 2. This will PL

i | remove those pledges from the workflow and || sEme=rn——
w0l erase the associated SSN from the system. 1T

Jemro i e P 9

WORK ADDRESS & ZIP CODE

| WORK PHONE NO.

your payroll allotment, cash or check contribution. Write in the total of your annual contribution in the space provided.
AMOUNT |

$67.00

INTERVAL |
24 pay periodsl

| elect NOT to receive an incentive gift as recognition for any contribution.

.L DEDUCTION AUTHORIZATION
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R —
myPay and Employee Express

* NO pledge processing required!

— Your payroll center will automatically receive
and process payroll pledges made through
myPay and Employee Express

* Do NOT send any online pledge data to
Intermountain CFC — we already have it!
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R —
Paper Pledge Card Processing

1. Collect paper pledges from donors

2. Send white copies to your agency’s payroll
center

(Unless it’s a cash/check donation.)

3. Put yellow copies in the reporting envelope &
mail/deliver to Intermountain CFC



Intermountain CFC (0870)

2955 Harrison Blvd.
Suite 201

® Ogden, UT 84403
CFc (801) 399-5584

Combined Federal Campaign

Federal Agency Name:

CFC Batch #

(CFC HQ use only)

Total # Employees:

1. Fill in the summary information below for
contributions contained in this envelope. DO
NOT include online pledge information or
any information previously submitted.

2. Separate payroll deduction pledge forms from
cash/check forms. (Use rubber bands or paper
clips.) Paper clip any checks and cash to the
corresponding pledge form. NO STAPLES!
Coins may be included loosely.

Date of this report:

3.

Please check one: First Report |:| Additional Report |:| Final Report |:|

Campaign Coordinator / Keyworker Instructions

With your Campaign Coordinator or CFC
volunteer, validate the contents of this
envelope.

Photocopy this envelope for your records.

Submit pledge form YELLOW COPIES
ONLY (copy #2) with this envelope and send
to the above address. For payroll pledges,
submit the white form (copy #1) to your
payroll center. The white pledge form copies
for cash/check contributions do not need to be
sent to the payroll center.

Do NOT include online pledge information here.

Reporting Envelope

Type of Contribution Number of Contributors Total Amount
Payroll Deductions 4 $
Cash/Checks u N
Special Events/Fundraisers
$
Contidential contributions 4
TOTAL FOR THIS REPORT 4 S
Coordinator Name / Keyworker name (print): Phone #:
Witness name: Initials:

(Do not write below this line)




-
Reporting: Wells Fargo Deposit Slips
(optional but preferred method to submit cash/checks)

* Put yellow copy + bank receipt in Reporting
Envelope!
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SAY THANKS
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Thank Donors: Thank-you Card
4 lﬂﬁmw ;f '

RR
T

e
, v;‘n“f; A
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Thank Donors: Get Creative!

e Ask the boss to send an email / memo
* Put up a thank-you banner

* Bring in a cake (food is always appreciated!)
* Verbal thank you

e (Be careful not to make anyone
uncomfortable)
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