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CFC Representative: TSgt Baldwin,  775-5534 
CFC Representative:  SrA Anderson, 775-5536 

MYPAY PLEDGE INSTRUCTIONS 

This first screen shows what is currently being withheld from your paycheck IF 

you used myPay in 2014 to set up a CFC pledge for calendar year 2015. It will 

not reflect CFC pledges made via another online system like CFC Nexus, or 

the paper pledge form. 



. 

MYPAY PLEDGE INSTRUCTIONS 

Enter 0870 

Military Only! (Civilians, you will 
not see this screen. Skip to slide 5) 
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CFC Representative:  SrA Anderson, 775-5536 

MYPAY PLEDGE INSTRUCTIONS 

Military Only! (Civilians, you will 
not see this screen. Skip to slide 5)) 
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CFC Representative: TSgt Baldwin,  775-5534 
CFC Representative:  SrA Anderson, 775-5536 

MYPAY PLEDGE INSTRUCTIONS 

You can add whatever amount per paycheck you would like to give. 

This screen shows the amount per month (military). Civilians will 

specify an amount per paycheck (26 per year). Do NOT put your 

total gift for the year in this space!!! 
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CFC Representative: TSgt Baldwin,  775-5534 
CFC Representative:  SrA Anderson, 775-5536 

MYPAY PLEDGE INSTRUCTIONS 

If you know the 5-digit code, enter 
it here. Or you can look up charities 
by name or category within myPay. 
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CFC Representative: TSgt Baldwin,  775-5534 
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MYPAY PLEDGE INSTRUCTIONS 

 

1. 

2. 

From your search results, (1) select the box next to the 
charity you’d like to support and then (2) click “Add 
Selected Charities” 
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CFC Representative: TSgt Baldwin,  775-5534 
CFC Representative:  SrA Anderson, 775-5536 

MYPAY PLEDGE INSTRUCTIONS 

Once again, put the amount per paycheck for each 

selected charity. Do NOT put your total gift for the 

year in this space!!! 
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CFC Representative: TSgt Baldwin,  775-5534 
CFC Representative:  SrA Anderson, 775-5536 

MYPAY PLEDGE INSTRUCTIONS 

Enter your organization’s 
myPay code or name here. 
Make sure you enter the 
code/name precisely. Then 
click continue. 

For civilian organizations, this 
line will read “Agency/Office 
Name.” 
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CFC Representative: TSgt Baldwin,  775-5534 
CFC Representative:  SrA Anderson, 775-5536 

**CFC KICK OFF EVENT** 

Now you will see the total per year you are 

contributing. Verify it is accurate! 
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CFC Representative: TSgt Baldwin,  775-5534 
CFC Representative:  SrA Anderson, 775-5536 

MYPAY PLEDGE INSTRUCTIONS 

You are done! Click here to 
view pledge card as a PDF file. 
The next slide shows what the 
pledge form PDF looks like. 
(You do NOT need to submit a 
copy of this form to anybody – 
it is for your own records.) 
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